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What is a Board Meeting?

“Meeting Of Board” Means A Duly Convened, Held And Conducted Meeting Of
The Board Or Any Committee Thereof.

Essentials for an effective Board Meeting are:

e Meeting has a purpose.

e Members of the board have been provided with adequate noticeand
appropriate materials in advance.

e Meeting is chaired effectively.

e |t follows proper meeting procedures and respect the time of board
members.

e Auvailability clear supporting documents such as an agenda with detailed
notes, minutes and other reports.

e Agenda has separate section where progress of ongoing matters is covered
from meeting to meeting till that matter gets closed.

e To be documented with Minutes.
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NOTICE OF THE BOARD/COMMITTEE MEETING

Notice of the .....covvvvvvvvvvveeinnnnn, (insert sequence number of the meeting) Board
Meeting of .....ccoovviniiiiennen. Pvt. Ltd./Ltd. having its registered office at
To,

Mr./ Ms. (Director Name)
............................. (Address)
Dear Sir/Madam,

Notice is hereby given that .......ccccccvvvvieennnnen. (insert sequence number of the
meeting) meeting of the members of the Board of Directors / (Name of the
Committee) of the Board of Directors of the Company will be held on
............................. (day of the week), the .........cccc.uuu.......... (Date) day of ........
(Month), ..ooeveviiiiiiieiiiiieeees (year) at.......... (time) at coovvveeeiiieeeeeee, ( address of
the venue of the meeting).

The Agenda of the business to be transacted at the meeting, along with detailed
notes thereon and requisite annexures is enclosed herewith. You are requested to
make it convenient to attend the meeting.

Directors may attend the meeting in person or through Video Conferencing /
Other Audio Video Means (VC/OAVM). A Director desirous of attending the
meeting through VC/ OAVM should inform well in time so as to make suitable
arrangements accordingly.

For ......... (Name of the Company) Place:
Sd/- Date:
(Name) (Designation)

Enclosure: Agenda of the business to be transacted at the meeting.
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1. BOARD RESOLUTION FOR APPOINTING A PERSON AS ADDITIONAL
DIRECTOR OF THE COMPANY

“RESOLVED THAT pursuant to the provisions of Section 161 of the Companies Act,
2013 and other applicable provisions (including any modification or re-enactment
thereof), if any, Mrs. ABC (DIN: ), who has signified her consent to act as
a director, be and is hereby appointed as an Additional Director of the Company
to hold office with effect from and shall hold office upto the date of
the ensuing Annual General Meeting of the Company.

RESOLVED FURTHER THAT Mr. Z (Director) and/or Mr. Y (Director), of the
Company be and are hereby authorized to do all acts, deeds, matters, and things
as may be deemed necessary and to sign and execute all necessary documents,
applications, and returns for the purpose of giving effect to the aforesaid
resolution along with filing of necessary e-form(s) with the Registrar of
Companies.”

2.BOARD RESOLUTION ACCEPTING DIRECTOR’S RESIGNATION

“RESOLVED THAT the resignation of Mr. XYZ (DIN: ) from the
directorship of the Company be and is hereby accepted with effect
, as due to pre-occupations, Mr. XYZ would not be able to devote

his time to the affairs of the Company.

RESOLVED FURTHER THAT the Board places on record their appreciation for the
assistance and guidance provided by Mr. XYZ (DIN: ) during his tenure
as Director of the Company.

RESOLVED FURTHER THAT any directors of the Company be and is hereby
authorized to do all such acts and deeds as may be deemed necessary to give
effect to the above resolution.”
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APPOINTMENT OF FIRST DIRECTORS

“RESOLVED THAT the following persons, whose names are given as first directions
of the company under the Article number..... of the Articles of Association of the
company hereby constitute the board of directors of the and first directors of the
company:

L. MIE/IVIES e

RESOLVED FURTHER THAT Mr. ......, Director of the company be and is hereby
authorized to make necessary entries in the Register of Directors and Register of
Director’s shareholding.”
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CERTIFIED TRUE COPY OF THE RESOLUTION PASSED AT THE MEETING OF THE
BOARD OF DIRECTORS OF XYZ PRIVATE LIMITED HELD ON 30/03/20XX AT 11.00
A.M. AT CORPORATE OFFICE AT POLYGON TOWER, HARIDWAR BYPASS
ROAD,BRAHMANWALA DEHRADUN UTTARAKHAND 248007

TAKING NOTE OF RESIGNATION OF MRS .DEF FROM THE DIRECTORSHIP

“RESOLVED THAT resignation of Mrs. DEF as Director, from the Board of Directors
of the Company, be and is hereby accepted with effect from 30/03/20XX

FURTHER RESOLVED THAT for the purpose of giving effect to this resolution, Mr.
ABC, Director of the Company be and is hereby authorized to do all acts, deeds,
matters and things as deem necessary, proper or desirable and to sign and
execute all necessary documents, applications and returns along with filing of
necessary E-form DIR-12 with the Registrar of Companies.”

CERTIFIED TRUE COPY
FOR AND ON BEHALF OF THE BOARD OF DIRECTORS
XYZ PRIVATE LIMITED

Director: Mr. ABC

DIN: 03XXXXXX

Date: 30/03/20XX
Place: Dehradun
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MINUTES OF THE BOARD MEETING

Minutes of the
(Company Name) held on
(Venue) from

PRESENT:
AB. o Chairman
CD. o Directors
EFeo Directors
Lo s Directors
KiLe o, Managing Director
IN ATTENDANCE
Secretary
INVITEES
Y ...ccoeveeenee..Chief Financial Officer

1. Chairman for the Meeting

Mr/Ms... was elected as the Chairman for the Meeting.

2. Leave of absence

Leave of absence from attending the Meeting was granted to Mr. M.N. and Mr.
O.P. who expressed their inability to attend the Meeting owing to their
preoccupation.

3. Quorum

The business before the Meeting was taken up after having established that the
requisite quorum was present.
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4. Minutes of the previous Board Meeting

The Minutes of the Meeting of the Board of Directors of the company
held on , as circulated, were noted by the Board and signed by the
Chairman.

5. Minutes of the Committee Meetings

The Minutes of the Meeting of the
circulated, were noted by the Board.

6. Resolution passed by circulation since the last Meeting.

The following Resolution was passed by circulation on (date of passing of

the Resolution) in terms of the provisions of Section 175 of the Companies Act,
2013.

“RESOLVED THAT
7. Register of Contracts

The Register of Contracts in which Directors are interested under Section 189 of
the Companies Act, 2013 and the Rules thereunder was signed by all the Directors
present.

8. Notices of Disclosure of Interest of Directors

(a) The following Notices received from the Directors of the company, notifying
their interest in other bodies corporate pursuant to the provisions of Section 184
of the Companies Act, 2013, were read and recorded:

Name of the Director Nature of Interest Date of Notice

(b) A Notice dated received from Mr. |.J. pursuant to the provisions of Section 170
of the Companies Act, 2013, disclosing his shareholding and the shareholding of
Mrs. I.J. in the company was read and recorded.

9. Share Transfers
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Reference was made to Mr. ................ ’s note dated on the subject, as circulated.

The Share Transfer Register of the company was also placed before the Meeting.
The Board, after discussion, passed the following Resolution:

“RESOLVED THAT Share Transfers Nos to (both inclusive) consisting of
Equity shares of the company, be approved and the names of the transferees be
entered in the Register of Members.

RESOLVED FURTHER THAT Mr. X, Secretary, be and is hereby authorised to take
necessary action with regard to the aforesaid transfer of shares approved by the
Board.”

10. Interim Dividend

Reference was made to Mr. ................ ’s note dated on the subject, as circulated.
The payment of Interim Dividend for the year ending was considered on the basis
of the unaudited Financial Statements of the company for the period from
to, as annexed to the note under reference. The Directors opined that there were
adequate profits to permit payment of Interim Dividend.

The Board, after discussion, passed the following Resolution:
“RESOLVED THAT

11. Opening of a Bank Account for payment of Interim Dividend

Reference was made to Mr. ................ note dated on the subject, as circulated.

The Board passed the following resolution for opening a bank account for the

purpose of payment of Interim Dividend :-
“RESOLVED

12. Conclusion of the Meeting

There being no other business, the Meeting concluded at (Time) with a vote of
thanks to the Chair.
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Chairman
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THE MINUTES OF BOARD OF DIRECTORS MEETING OF (COMPANY NAME).HELD
AT ITS REGISTERD & HEAD OFFICE AT POLYGON TOWER, NEAR, HARIDWAR BY
PASS ROAD, BRAHMANWALA, DEHRADUN - 248 001, UTTARAKHAND ON 7'
JULY, 20XX

PRESENT:
Mr. ABC Director
Mr. K. Panwar Director

Mr. M.N Director

CHAIRMAN OF THE MEETING:

Mr. ABC was unanimously elected the Chairman of the Meeting and welcomed
the board members to the meeting.

TO GRANT LEAVE OF ABSENCE

Leave of absence from attending the meeting was granted to M.N

CONFIRMATION OF QUORUM

After ascertaining that the requisite directors were present to form quorum,
Chairman declared that the meeting is open. Chairman welcomed all the
directors, invitees and (any other person) to the Board Meeting. The chairman
with the consent of the members conveyed the notice and agenda calling Board
Meeting and the same was taken on read.

CONFIRMATION OF MINUTES OF THE PREVIOUS BOARD MEETING

The minutes of previous Board Meeting were considered, confirmed and signed.
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APPROVAL OF DRAFT ACCOUNTS

Draft Balance Sheet as on 31st March, 2020 along with the Profit and Loss
account for the period ending for that date placed before the meeting and it was :

“RESOLVED that Balance Sheet as on 31st March, 2020 along with Profit and Loss
account for the period ending on thate date be and are hereby approved and Mr.

ABC and Mr. M.Ni, Directors of the company be and are hereby authorisd to sign

the same on behalf of the board.”

“FURTHER RESOLVED that the accounts be handed over the auditors for the
comments.”

VOTE OF THANKS

There being no other business, the Meeting ended with vote of thanks to the
Chair.

Date: 23/07/20XX
Place: Dehradun

(CHAIRMAN)




t:fﬂlICSINDIAHUBJ

CS ANKITA AGARWAL MAKING LEARNING EXCITING
FOR CLASSES: MAIL ID: CSINDIAHUB@GMAIL.COM

NOTICE OF ANNUAL GENERAL MEETING

LETTER HEAD
NOTICE is hereby given that the .......cccccvvvvvvvvneneene. (Meeting Number) Annual
General Meeting of the Members of ........ccccvvvivvvvnneeee. (Name of the Company)
will be held on .....cooevvvvvivieinnnnnn. (day), the ..o, (date), 20....., at
............................. am/ p.m. at ...........cceeeeuuueee.... (address) to transact the

following business:

Ordinary Business:

1. To receive, consider and adopt the standalone and consolidated Financial
Statements of the Company for the financial year ended 31st March, .......... and
the Reports of the Board of Directors and the Auditors.

2. To declare dividend for the financial year ended 31st March, ...........

3. To appoint a Director in place of Mr. .................... [(5]]\ ), who
retires by rotation and being eligible, offers himself for reappointment.

4. To appoint Statutory Auditors and to determine their remuneration. For this
purpose, to consider and if deemed fit, to pass, with or without modification, the
following Resolution as an Ordinary Resolution:

“RESOLVED THAT pursuant to the provisions of Section 139 and other applicable
provisions if any, of the Companies Act, 2013 and the Rules framed thereunder, as
amended from time to time, M/s. ....ccccovvrrnnnnnnn , Chartered Accountants, (Firm
Registration No.................... ) be and are hereby appointed as Auditors of the
Company to hold office from the conclusion of this Annual General Meeting till
the conclusion of the ................... Annual General Meeting of the Company
(subject to ratification of their appointment at every AGM), at a remuneration of
RS, e, /- (Rupees ......cccceeuunen... only) for the year ........... and Rs.
.................. / - (Rupees .................... only) per year for the subsequent ....................
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years plus reimbursement of out of pocket expenses and service tax, as
applicable.”

“RESOLVED FURTHER THAT the Board of Directors of the Company (including a
Committee thereof), be and is hereby authorised to do all such acts, deeds,
matters and things as may be considered necessary, desirable or expedient to
give effect to this Resolution.”

SPECIAL BUSINESS:

5. Toappoint Mr. ........ccuuunneene. as Director

To consider, and if thought fit, to pass, with or without modification, the
following Resolution as an

Ordinary Resolution:

“RESOLVED THAT pursuant to the provisions of Section 152 and other applicable
provisions of the Companies Act, 2013 read with the Companies (Appointment
and Qualification of Directors) Rules, 2014, Mr. .....ccocoeeeunn.... (DIN e ),
who was appointed as an Additional Director of the Company with effect from
.................... , 20............. by the Board of Directors of the Company pursuant to
Section 161(1) of the Companies Act, 2013 and the Articles of Association of the
Company and who holds office upto the date of this Annual General Meeting, and
being eligible, offer himself for appointment and in respect of whom the
Company has received a notice in writing under Section 160 of the Companies
Act, 2013 from a member signifying his intention to propose the candidature of
MrF. e, for the office of Director, be and is hereby appointed with effect
from the date of this Meeting as a Director of the Company, liable to retire by
rotation.”

By Order of the Board of Directors
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Place : ..ot e (Name)

(D) o 20..... Company Secretary
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NOTICE

NOTICE is hereby given that the 26™ Annual General Meeting of the members of XYZ NIDHI
LIMITED will be held on 31°'day of December, 2020 at 2.30 P.M. at the Registered Office of the
Company at, Haridwar Bypass Road, Brahmanwala, Dehradun-248007 to transact the following
business:

ORDINARY BUSINESS :

1.

To receive, consider and adopt the financial statements of the Company for the year
ended 31* March 2020, including the audited Balance Sheet as at 31** March 2020 and
the statement of Profit & Loss of the Company for the year ended on that date together
with the report of the Board of Directors and Auditors thereon.

To ratify the continuation of the Statutory Auditors. The Statutory Auditors M/s ZZZ &
Co., Chartered Accountants are eligible for continuing appointment.

“RESOLVED that pursuant to the provisions of Section 139, 142 and other applicable
provisions, if any, of the Companies Act,2013 and their corresponding Rules, M/s ZZZZ &
Co., Chartered Accountants (Firm Registration no.0XXXXXN), who have confirmed their
eligibility in terms of the provisions of section 141 of the Companies Act,2013 and Rule 4
of Companies(Audit and Auditors) Rules, 2014, as Statutory Auditors and re-appointed
Statutory Auditors of the Company for the period of 5 years from the conclusion of
Annual General Meeting of 2019 is hereby ratified.

SPECIAL BUSINESS

Appointment of Mr. ABC as Chief Executive Officer
To consider and, if thought fit to pass with or without modification(s), the following
resolution as an Ordinary Resolution:

RESOLVED THAT subject to the provisions of Section 196, 197, Schedule V, Section 203
of the Companies Act and all other provisions of the Companies Act 2013 Mr. ABC be
and is hereby appointed as Chief Executive Officer of the Company from 1* August 2020
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to 31% July 2023 at the Remuneration of Rs. 4 Lakh per month plus perquisites and
conditions as set out below :

1. He shall be eligible for the following perquisites apart from the remuneration payable
per month to him :

a. Contribution to Employees Provident Fund as per the policy of the Company.
Gratuity payable at a rate not exceeding 15 days salary for each completed year of
service.

c. Encashment of Leave at the end of the satisfactory completion of the tenure.
On the completion of the first eight months of service, the Board may consider to
enhance the salary maximum upto 10% from 1°* April 2021 and the salary is subject to
yearly increment upto 10%.

3. The Company/Board can terminate the service at any time by giving three month notice.

RESOLVED FURTHER THAT the duties of Chief Executive Officer shall be overall
supervision of the functioning of the Company, handling day to day affairs of the
Company, appointment and termination of the employees, operating bank accounts,
signing cheques, making payment on behalf of the Company, regularly reporting to
Board on the activities of the Company and perform all other duties that is necessary in
the interest of the Company and duties that the Board may delegate from time to time.

4. Re-Appointment of HNK (DINOXXXX3) as an Independent Director of the Company.
To consider and if thought fit, to pass with or without modification(s) the following
Resolution as an Special Resolution :

RESOLVED THAT pursuant to the provisions of Section 149, 150, 152 and other
applicable provisions, if any, of the Companies Act, 2013, Companies (Appointment and
Qualification of Directors) Rules, 2014 (including any statutory modification(s) or re-
enactment thereof for the time being in force), HNK (DINOXXXXX3) who was appointed
as an Independent Director of the Company by the Board of Directors with effect from
March 02, 2015 and who holds the said office upto the date of this Annual General
Meeting or the last date on which the Annual General Meeting for Financial Year 2019-
20 should have been held, whichever is earlier and who is eligible for re-appointment
under the relevant provisions of the Companies Act, 2013re-appointed as independent
director for the period of next five years.
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BY ORDER OF THE BOARD
XYZ NIDHI LIMITED

Name of the Director

Director
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Notes: -

1. A Member entitled to attend and vote at the AGM is entitled to appoint a proxy to
attend and vote instead of himself/herself and such proxy need not be a member of the
Company. The instrument of proxy in order to be effective, must be deposited at the
Registered Office of the Company, duly completed and signed, not less than 48 hours
before the commencement of meeting.

2. During the period beginning 24 hours before the time fixed for the commencement of
the meeting and ending with the conclusion of the meeting, a member would be
entitled to inspect the proxies lodged with the company, at any time during the business
hours of the company, provided that not less than three days of notice in writing is given
to the Company.

3. The Register of Directors and Key Managerial Personnel and their shareholding
maintained under section 170 of the Companies Act, 2013, will be available for
inspection by the members at the AGM.

4, The Register of Contracts and Arrangements, in which Directors are interested,
maintained under section 189 of the Companies Act 2013, will be available for
inspection by the members at the AGM.

5. Members are requested to intimate to the Company, changes if any, in their Registered
Address along with Pin Code Number.

6. For the immediate reference, route map for reaching the venue of the Annual General
Meeting hall is attached
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Explanatory statement pursuant to section 102 of the companies Act 2013

Item no. 2
Mr. xyz ,ex Managing Director has been appointed as Chief Executive Officerw.e.f.
01-08-2020 by the Board of Directors for the period of three years.

Appointment of Mr. XYZ is made in accordance with the provisions of section
196,197 of the Companies Act 2013 read with schedule V to the Companies Act
2013 subject to the approval of shareholders. Considering the increase in volume of
work and responsibilities, the Remuneration Committee of the Board and Board of
Directors have recommended the salary of Mr. Devendra Singh Panwar to
4,00,000/- per month and the perks as specified in the resolution.

General Information.

1- Nature of industry

The company is a public company incorporated under the Act having its registered
office at, Haridwar Bypass Road, Dehradun. The company is leading mutual benefits
company in this area engaged in the business of finance in the interest of members.

The companies has well established capabilities and infrastructure and serving its
members for the last 25 years.

2- Expected date of commencement of commercial production- The company is a
well established company, in operation for the last 25 years.

3- In case of new company expected date of commencement — Not applicable
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4- Financial Performance of the Company with the last three years us as under-

Financial Year Year Year
Parameters 31.03.2020 31.03.2019 31.03.2018
Income 44,14,43,558 37,08,77,417 31,11,19,839
Net profit 18,10,495 17,36,851 14,18,767
Dividend - - -

5- Foreign investment etc. NIL

Information about the appointee-

Mr. Devendra Singh Panwar was earlier appointed by the Board of Directors
(Board)/shareholders as Managing Director of the company for a period of 10
years. Now as the tenure of Managing Director has completed, Board has
decided to appoint him as CEO of the Company.

l. Background details :

Mr. XYZ is a graduate and have been associated with family business for
more than 25 years. He had been associated with the Polygon Chemicals
Private Ltd. as Vice President for the last two terms of 5 years and held
the position of Managing Director of the Social Mutual Benefits Company
Ltd. for the last 10 years. Apart from this he is Director in group
companies —Leasing (India) Ltd, Engineers Private. Ltd, Social Finance and
Commercial Co. Ltd and also in Cd Healthcare Private Ltd. (non group
company).

l. Past Remuneration :

Mr. XYZ was appointed Managing Director of the Company with effect
from 01-04-2015 in accordance with the provisions of section 196, 197
read with Schedule V of the erstwhile companies Act 1956. He was being
remunerated for the last 3 years as under:-

Salary Plus All AllowanceCost of the company

2017-2018 33,00,000.00 33,21,600.00
2018-2019 39,20,000.00 39,41,600.00
2019-2020 49,50,000.00 49,71,600.00
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VI.

Job profile :-

The duties of Chief Executive Officer shall be overall supervision of the
functioning of the Company, handling day to day affairs of the Company,
appointment and termination of the employees, operating bank
accounts, signing cheques, making payment on behalf of the Company,
regularly reporting to Board on the activities of the Company and
perform all other duties that is necessary in the interest of the Company
and duties that the Board may delegate from time to time.

Remuneration Proposed :-

Specified in resolution

Details of Remuneration :

Paid by other players in the market to their Managerial Personnel. As
per the information available in the public domain it may be easily
inferred that considering the position of the company in the Mutual
Benefits, keeping in view his job profile, the size and operation and
complexity of the business of the company, the remuneration
proposed/being paid is very modest in comparison to other players in
the field. A brief of the salary being paid by others is open for inspection
at the head office.

Primary relationship directly or indirectly with the Company or
relationship with Managerial Personnel.

Mr. XYZ does not have material relationship directly or indirectly with the

Company or its Managerial Persons other than drawing his remuneration

shares/deposit in the company. Mr. XYZ is related to other Directors in the

following manner:

Name of Director Relation ship
Mr. ..o Brother
1Y/ [ S Brother

1- Reasons of inadequate profit —
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Company is in growing stage and there is general slow down in financial market In
coming years it is expected that profitability will increase

2- Steps taken or proposed to be taken for improvement :

The company has well laid strategy for its future growth with clearly identification growth
drives to boost its revenue and profitability. The company is ensuring the compliances with
all rules and regulations.

3- Expected increase in profits —

The company is continuing in its endeavour to increase the revenue at least by 20% in
the coming years to improve profitability.

4- Disclosures -

The requisite disclosures of remuneration etc have already been made in other
reports/resolution.
Mr. XYZ is concerned or interested in the resolution for appointment as Chief Executive

Officer. Further Mr. P, C ,Directors being related to him, along with their relatives to the
extent of their shareholding in the company are concerned or interested financially or
otherwise in this resolution.

ITEM NO. 3

The Company has appointed Shri ........... as Independent Director in the year 2015. The Board of
Directors is of the opinion that Mr. ... is a person of intigraty and posses relevant
experience/expertization and management. Mr........ has no pecuniary relationship with the
Company. Mr. ........... fulfills all the markeble conditions specified in the Companies Act 2013.
He has registered with the data bank specified for the purpose.

Your directors recommends his candidature for the re appointment for second term as
independent director. Shareholders recommend to pass the resolution as special resolution.
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BY ORDER OF THE BOARD
X NIDHI LIMITED

Director
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1.

Appointment of Mr. ABC as Chief Executive Officer
To consider and, if thought fit to pass with or without modification(s), the following
resolution as an Ordinary Resolution:

RESOLVED THAT subject to the provisions of Section 196, 197, Schedule V, Section 203
of the Companies Act and all other provisions of the Companies Act 2013 Mr. ABC be

and is hereby appointed as Chief Executive Officer of the Company from 1* August 2020

to 31% July 2023 at the Remuneration of Rs. 4 Lakh per month plus perquisites and
conditions as set out below :

He shall be eligible for the following perquisites apart from the remuneration payable
per month to him :

Contribution to Employees Provident Fund as per the policy of the Company.

Gratuity payable at a rate not exceeding 15 days salary for each completed year of
service.

Encashment of Leave at the end of the satisfactory completion of the tenure.

On the completion of the first eight months of service, the Board may consider to
enhance the salary maximum upto 10% from 1* April 2021 and the salary is subject to
yearly increment upto 10%.

The Company/Board can terminate the service at any time by giving three month notice.

RESOLVED FURTHER THAT the duties of Chief Executive Officer shall be overall
supervision of the functioning of the Company, handling day to day affairs of the
Company, appointment and termination of the employees, operating bank accounts,
signing cheques, making payment on behalf of the Company, regularly reporting to
Board on the activities of the Company and perform all other duties that is necessary in
the interest of the Company and duties that the Board may delegate from time to time.

Re-Appointment of HNK (DINOXXXX3) as an Independent Director of the Company.
To consider and if thought fit, to pass with or without modification(s) the following
Resolution as an Special Resolution :

RESOLVED THAT pursuant to the provisions of Section 149, 150, 152 and other
applicable provisions, if any, of the Companies Act, 2013, Companies (Appointment and
Qualification of Directors) Rules, 2014 (including any statutory modification(s) or re-
enactment thereof for the time being in force), HNK (DINOXXXXX3) who was appointed
as an Independent Director of the Company by the Board of Directors with effect from
March 02, 2015 and who holds the said office upto the date of this Annual General
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Meeting or the last date on which the Annual General Meeting for Financial Year 2019-
20 should have been held, whichever is earlier and who is eligible for re-appointment
under the relevant provisions of the Companies Act, 2013re-appointed as independent
director for the period of next five years.

BY ORDER OF THE BOARD

XYZ NIDHI LIMITED

Name of the Director

Director
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Notes: -

A Member entitled to attend and vote at the AGM is entitled to appoint a proxy to
attend and vote instead of himself/herself and such proxy need not be a member of the
Company. The instrument of proxy in order to be effective, must be deposited at the
Registered Office of the Company, duly completed and signed, not less than 48 hours
before the commencement of meeting.

During the period beginning 24 hours before the time fixed for the commencement of
the meeting and ending with the conclusion of the meeting, a member would be
entitled to inspect the proxies lodged with the company, at any time during the business
hours of the company, provided that not less than three days of notice in writing is given
to the Company.

The Register of Directors and Key Managerial Personnel and their shareholding
maintained under section 170 of the Companies Act, 2013, will be available for
inspection by the members at the AGM.

The Register of Contracts and Arrangements, in which Directors are interested,
maintained under section 189 of the Companies Act 2013, will be available for
inspection by the members at the AGM.

Members are requested to intimate to the Company, changes if any, in their Registered
Address along with Pin Code Number.

For the immediate reference, route map for reaching the venue of the Annual General
Meeting hall is attached




tﬁ}?lCSINDIAHUBJ

CS ANKITA AGARWAL MAKING LEARNING EXCITING
FOR CLASSES: MAIL ID: CSINDIAHUB@GMAIL.COM

Explanatory statement pursuant to section 102 of the companies Act 2013

Item no. 2
Mr. xyz ,ex Managing Director has been appointed as Chief Executive Officerw.e.f.
01-08-2020 by the Board of Directors for the period of three years.

Appointment of Mr. XYZ is made in accordance with the provisions of section
196,197 of the Companies Act 2013 read with schedule V to the Companies Act
2013 subject to the approval of shareholders. Considering the increase in volume of
work and responsibilities, the Remuneration Committee of the Board and Board of
Directors have recommended the salary of Mr. Devendra Singh Panwar to
4,00,000/- per month and the perks as specified in the resolution.

General Information.

1- Nature of industry

The company is a public company incorporated under the Act having its registered
office at, Haridwar Bypass Road, Dehradun. The company is leading mutual benefits
company in this area engaged in the business of finance in the interest of members.

The companies has well established capabilities and infrastructure and serving its
members for the last 25 years.

2- Expected date of commencement of commercial production- The company is a
well established company, in operation for the last 25 years.

3- In case of new company expected date of commencement — Not applicable
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4- Financial Performance of the Company with the last three years us as under-

Financial
Parameters

Year
31.03.2020

Year
31.03.2019

Year
31.03.2018

Income

44,14,43,558

37,08,77,417

31,11,19,839

Net profit

18,10,495

17,36,851

14,18,767

Dividend - - -

5- Foreign investment etc. NIL

Information about the appointee-

Mr. Devendra Singh Panwar was earlier appointed by the Board of Directors
(Board)/shareholders as Managing Director of the company for a period of 10
years. Now as the tenure of Managing Director has completed, Board has
decided to appoint him as CEO of the Company.

Background details :

Mr. XYZ is a graduate and have been associated with family business for
more than 25 years. He had been associated with the Polygon Chemicals
Private Ltd. as Vice President for the last two terms of 5 years and held
the position of Managing Director of the Social Mutual Benefits Company
Ltd. for the last 10 years. Apart from this he is Director in group
companies —Leasing (India) Ltd, Engineers Private. Ltd, Social Finance and
Commercial Co. Ltd and also in Cd Healthcare Private Ltd. (non group
company).

Past Remuneration :

Mr. XYZ was appointed Managing Director of the Company with effect
from 01-04-2015 in accordance with the provisions of section 196, 197
read with Schedule V of the erstwhile companies Act 1956. He was being
remunerated for the last 3 years as under:-

Salary Plus All AllowanceCost of the company
33,00,000.00 33,21,600.00
39,20,000.00 39,41,600.00
49,50,000.00 49,71,600.00

2017-2018
2018-2019
2019-2020
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Job profile :-

The duties of Chief Executive Officer shall be overall supervision of the
functioning of the Company, handling day to day affairs of the Company,
appointment and termination of the employees, operating bank
accounts, signing cheques, making payment on behalf of the Company,
regularly reporting to Board on the activities of the Company and
perform all other duties that is necessary in the interest of the Company
and duties that the Board may delegate from time to time.

Remuneration Proposed :-

Specified in resolution

Details of Remuneration :

Paid by other players in the market to their Managerial Personnel. As
per the information available in the public domain it may be easily
inferred that considering the position of the company in the Mutual
Benefits, keeping in view his job profile, the size and operation and
complexity of the business of the company, the remuneration
proposed/being paid is very modest in comparison to other players in
the field. A brief of the salary being paid by others is open for inspection
at the head office.

Primary relationship directly or indirectly with the Company or
relationship with Managerial Personnel.

Mr. XYZ does not have material relationship directly or indirectly with the

Company or its Managerial Persons other than drawing his remuneration

shares/deposit in the company. Mr. XYZ is related to other Directors in the

following manner:

Name of Director Relation ship

Brother

Brother

1- Reasons of inadequate profit —
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Company is in growing stage and there is general slow down in financial market In
coming years it is expected that profitability will increase

2- Steps taken or proposed to be taken for improvement :

The company has well laid strategy for its future growth with clearly identification growth
drives to boost its revenue and profitability. The company is ensuring the compliances with
all rules and regulations.

3- Expected increase in profits —

The company is continuing in its endeavour to increase the revenue at least by 20% in
the coming years to improve profitability.

4- Disclosures -

The requisite disclosures of remuneration etc have already been made in other
reports/resolution.
Mr. XYZ is concerned or interested in the resolution for appointment as Chief Executive

Officer. Further Mr. P, C ,Directors being related to him, along with their relatives to the
extent of their shareholding in the company are concerned or interested financially or
otherwise in this resolution.

ITEM NO. 3

The Company has appointed Shri as Independent Director in the year 2015. The Board of
Directors is of the opinion that Mr. ... is a person of intigraty and posses relevant

experience/expertization and management. Mr has no pecuniary relationship with the

Company. Mr. ........... fulfills all the markeble conditions specified in the Companies Act 2013.
He has registered with the data bank specified for the purpose.

Your directors recommends his candidature for the re appointment for second term as
independent director. Shareholders recommend to pass the resolution as special resolution.
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BY ORDER OF THE BOARD
X NIDHI LIMITED

Director
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Minutes of Annual General Meeting

MINUTES OF THE PROCEEDINGS OF THE .................... (Number of Meeting)
ANNUAL GENERAL MEETING OF .................... (Name of the Meeting) HELD ON
.................... (day), .ceecceeeeeeenneee.. (date) 20... FROM .........ccccoeeeeee. TO
....................... AM/P.M. AT ....ccoeeveeeeeciveeeeeeeeeneee..... (address).

The following were present:

1. Mr. W (in the Chair)

2. Mr. B (Director and Member)

3. Mr. C (Director)

4. Mr. D (Director and Member)

5. Mr. E. (Director and Chairman of Audit Committee)

6. Mr. F (Company Secretary)

7o, (Members present in person) [state number]
8, representing ......ccccevvvvvvnennnnnn. shares (Members present by Proxy)
Mr. G, Partner of M/s......ccccvvvvvvinnninn. , Chartered Accountants, Auditors of the

Company, was present.

Mr. H, Practising Company Secretary, Secretarial Auditor of the Company, was
also present.

CHAIRMAN

In accordance with Article .....cccooevvvevivinnnnnns of the Articles of Association, Mr. W,
Chairman of the Board of Directors, took the Chair.

The Chairman welcomed the Members and introduced the Directors seated on
the dais.
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The Chairman stated that Mr.......... and Mr......... Directors, could not attend the
Meeting due to............... (Explain the reason for absence/ Due to some personal
reason).

Quorum was present at the commencement of the Meeting as well as at the time
of consideration of each item of business.

The following documents / Registers of the Company remained open and
accessible for inspection during the continuance of the AGM:

(a) Financial Statements for the financial year ended 31st March, .................... ,
including the Consolidated Financial Statements for the said financial year, and
the Reports of the Board of Directors and the Auditors.

(b) Register of Directors and Key Managerial Personnel and their shareholding.

Register of Contracts or Arrangements in which Directors are interested. With the
consent of the Members present, the Notice convening the Annual General
Meeting of the Company was taken as read.

The Chairman delivered his speech.

The business of the Meeting as per the Notice thereof was thereafter taken up
item wise.

1. Adoption of Consolidated and Standalone Financial Statements

The Chairman requested Mr. ..o, to read the Ordinary
Resolution for the adoption of the Financial Statements for the year ended 31st
March, 20................ and Mr. ....cveeeeeeeiieeeeens read out the Ordinary Resolution as
follows:

“RESOLVED that the Financial Statements of the Company for the year ended
31st March, 20......ccoeeeeeeennen... , including Consolidated Financial Statements for the
said financial year, along with the Reports of the Board of Directors and the
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Auditors, as circulated to the Members and laid before the Meeting, be and are
hereby approved and adopted.”

After the above Resolution was proposed and seconded, but before it was put to
vote, the Chairman invited Members (other than those present by Proxy) to make
observations and comments, if any, on the Report and financial statements, as
well as on the other Resolutions set out in the Notice convening the Meeting.

Some Members made their observations and comments and raised queries on
the Annual Report and Financial Statements and other items set out in the Notice
and the Chairman answered their queries.

Before putting the Resolution to vote, the Chairman reminded the Meeting that
Proxies were not eligible to vote on a show of hands. Thereafter, the Chairman
put the Resolution for the adoption of the Financial Statements, Consolidated
Financial Statements and the Reports thereon to vote as an Ordinary Resolution.

On a show of hands, the Chairman declared the aforesaid Ordinary Resolution
carried by the requisite majority.

2. Declaration of Dividend

1 read out the following Resolution

“RESOLVED that the dividend @ Rs. ............... on the equity shares of Rs. 10/Re.1/
- each, fully paid-up, be and is hereby declared for payment, to those Members
whose names appear on the Company’s Register of Members on .............. 20...".

The Resolution was proposed by Mr. ......ccccoeeeiiiinnnnnns and seconded by Mr.
.......................... , and was put to vote as an Ordinary Resolution. On a show of
hands, the Chairman declared the aforesaid Ordinary Resolution carried
unanimously.

3. Appointment of Director

Proposed by : MII. ...eueeieiiiiiieiiiccceee e,
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Seconded by : MI. c.uvuiiieiiiieeecceeee e,

The following Resolution having been proposed and seconded by the
aforementioned two Members, was put to vote as an Ordinary Resolution:

“RESOLVED that pursuant to Section 152 of the Companies Act, 2013, Mr. A, who
retires by rotation and, being eligible for re-appointment, offers himself for
reappointment, be and is hereby re-appointed as a Director of the Company liable
to retire by rotation.”

On a show of hands, the Chairman declared the aforesaid Ordinary Resolution
carried unanimously.

4. Appointment of Auditors

Proposed by : Mr. ....oveeeeiiieeieiie,
Seconded by : Mr. ....ooooiiieiiiin

The following Resolution having been proposed and seconded by the
aforementioned two Members, was put to vote as an Ordinary Resolution:

“RESOLVED THAT pursuant to the provisions of Section 139 and other applicable
provisions if any, of the Companies Act, 2013 and the Rules framed thereunder, as

amended from time to time, M/s.....cccccvvvuuunnnnn.. , Chartered Accountants, (Firm
Registration NO........ccooeeeeeeeennnnn. ) be and are hereby appointed as Auditors of the
Company to hold office from the conclusion of this Annual General Meeting till
the conclusion of the ............. Annual General Meeting of the Company (subject
to ratification of their appointment at every AGM), at a remuneration of Rs.
.................... /- (Rupees .................... only) for the year .......................... and Rs.
................ /- (Rupees .................... only) per year for the subsequent ....................

years plus reimbursement of out of pocket expenses and service tax, as
applicable.”

On a show of hands, the Chairman declared the aforesaid Ordinary Resolution
carried unanimously.
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5. Appointment of Director

Proposed by : MII. ...cveeeeeeiieiiiiiie,
Seconded by : M. ...ceeveiiiieiiiin,

The following Resolution having been proposed and seconded by the
aforementioned two Members,

was put to vote as an Ordinary Resolution:

“RESOLVED THAT pursuant to the provisions of Section 152 and other applicable
provisions of the

On a show of hands, the Chairman declared the aforesaid Ordinary Resolution
carried unanimously.

VOTE OF THANKS AND CONCLUSION OF MEETING:

Since there was no other item for discussion and consideration the meeting
ended with vote of thanks to the

Chair. The Chairman in response, warmly acknowledged the same and thanked
the members present and announced the closure of meeting.

Place: ...ccovvviieenieieeen. CHAIRMAN
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MINUTES OF TWENTY SIXTH ANNUAL GENERAL MEETING OF MUTUAL LIMITED
HELD ON 31" DECEMBER, 2020 AT REGISTERED OFFICE OF THE COMPANY AT
POLYGON TOWER, HARIDWAR BYPASS ROAD, BRAHMANWALA, DEHRADUN -
248 001, UTTARANKHAND AT 10.30 A.M.

PRESENT:

1- Mr.Z - In Chair

2- Mr.D - Director

3- Mr.T - Director

4- Mr. H Shareholder
5- Mr. K - Shareholder
6- Mr. L - Shareholder
7- Mr. U - Shareholder
8- SOON............ (MEMBERS ATTENDANCE)...

CHAIRMAN OF THE MEETING:
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Mr. XXXX, Chairman took the chair.

CONFIRMATION OF QUORUM

After

ascertaining that the requisite quorum was present, notice was taken as

read and with the permission of Chairman, following business was transacted.

ORDINARY BUSINESS :

1-

Annual Accounts for the period ending as on 31°" March, 2020 along with
the Director’s and Auditor’s Report were sent to all the shareholders along
with the notice and to adopt the same, the following resolution was
proposed by Mr. XXXX and seconded by. Mr. XXXX. The following resolution
was passed unanimously as an ORDINARY RESOLUTION :-

“RESOLVED that Balance Sheet as on 31°' March, 2019 and the Profit and
Loss account for the period ending as on that date along with Auditor’s
Report thereon and Director’s Report be and are hereby considered and
adopted.”

To ratify the continuation of the Statutory Auditors. The Statutory Auditors
M/s 2ZZ & Co., Chartered Accountants are eligible for continuing
appointment.

To re-appoint the Auditor, Mr. XXX proposed the following resolution and
seconded by Mrs. B, the resolution was passed as an ORDINARY
RESOLUTION unanimously :-
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“RESOLVED that pursuant to the provisions of Section 139, 142 and other
applicable provisions, if any, of the Companies Act,2013 and their
corresponding Rules, M/s ZZZ & Co., Chartered Accountants (Firm
Registration no.01XXXXN), who have confirmed their eligibility in terms of
the provisions of section 141 of the Companies Act,2013 and Rule 4 of
Companies(Audit and Auditors) Rules, 2014, as Statutory Auditors and re-
appointed Statutory Auditors of the Company for the period of 5 years from
the conclusion of Annual General Meeting of 2019 is hereby ratified”.

SPECIAL BUSINESS

1. Appointment of Mr. XXXX as Chief Executive Officer
The following resolution was proposed by Mr. C and seconded by Mr. D and

the same was passed unanimously.

“RESOLVED THAT subject to the provisions of Section 196, 197, Schedule V,
Section 203 of the Companies Act and all other provisions of the Companies
Act 2013 Mr C be and is hereby appointed as Chief Executive Officer of the
Company from 1% August 2020 to 31 July 2023 at the Remuneration of Rs.
4 Lakhs per month plus perquisites and conditions as set out below:

1. He shall be eligible for the following perquisites apart from the
remuneration payable per month to him :

a. Contribution to Employees Provident Fund as per the policy of the
Company.

b. Gratuity payable at a rate not exceeding 15 days salary for each completed
year of service.

c. Encashment of Leave at the end of the satisfactory completion of the
tenure.
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2. On the completion of the first eight months of service, the Board may
consider to enhance the salary maximum upto 10% from 1° April 2021 and
the salary is subject to yearly increment upto 10%.

3. The Company/Board can terminate the service at any time by giving three
month notice.

RESOLVED FURTHER THAT, the duties of Chief Executive Officer shall be
overall supervision of the functioning of the Company, handling day to day
affairs of the Company, appointment and termination of the employees,
operating bank accounts, signing cheques, making payment on behalf of
the Company, regularly reporting to Board on the activities of the Company
and perform all other duties that is necessary in the interest of the
Company and duties that the Board may delegate from time to time.”

4. Re-Appointment of MNO (DINO70XXXX) as an Independent Director of the
Company.

The following resolution was proposed by Mr. C and seconded by Mr. D and

the same was passed unanimously.

RESOLVED THAT pursuant to the provisions of Section 149, 150, 152 and other
applicable provisions, if any, of the Companies Act, 2013, Companies
(Appointment and Qualification of Directors) Rules, 2014 (including any
statutory modification(s) or re-enactment thereof for the time being in force),
D (DINO7XXXXXX) who was appointed as an Independent Director of the
Company by the Board of Directors with effect from March 02, 2015 and who
holds the said office up to the date of this Annual General Meeting or the last
date on which the Annual General Meeting for Financial Year 2019-20 should
have been held, whichever is earlier and who is eligible for re-appointment
under the relevant provisions of the Companies Act, 2013 re-appointed as
independent director for the period of next five years.
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VOTE OF THANKS:

Meeting was concluded as no other matter was further discussed

Date: 10/01/20XX

Place: Dehradun
(CHAIRMAN)




CORPORATE STATUTORY FINANCIAL
OVERVIEW REPORTS STATEMENTS

Notice of 69" Annual General Meeting

HINDUSTAN PETROLEUM CORPORATION LIMITED
REGISTERED OFFICE: PETROLEUM HOUSE, 17, JAMSHEDJI TATA ROAD, MUMBAI 400 020

Website: www.hindustanpetroleum.com E-mail: corphgo@hpcl.in Tel: (022) 22863900 Fax: (022) 22872992
(CIN: L23201MH1952G01008858)

NOTICE

NOTICE is hereby given that the 69" ANNUAL GENERAL MEETING of
the Members of Hindustan Petroleum Corporation Limited (“HPCL”
or “Company”) will be held on Wednesday, September 15, 2021 at
11.00 A.M. (IST) through Video Conferencing (“VC”) / Other Audio
Visual Means (“OAVM”) to transact the following business:

ORDINARY BUSINESS:

1. To receive, consider and adopt the Audited Financial Statements
of the Company for the Financial Year ended March 31,
2021 together with the Reports of the Board of Directors and
Auditors thereon.

2. To declare a Final Equity Dividend of ¥ 22.75 per Share for the
Financial Year 2020-2021. 6.

3. To appoint a Director in place of Shri Sunil Kumar
(DIN: 08467559), who retires by rotation and being eligible,
offers himself for re-appointment.

4. To appoint a Director in place of Shri Vinod S Shenoy
(DIN: 07632981), who retires by rotation and being eligible,
offers himself for re-appointment.

SPECIAL BUSINESS:

5. Appointment of Dr. Alka Mittal (DIN: 07272207) as a
Director of the Company

To consider and if thought fit, to pass with or without
modification(s), the following Resolution as an Ordinary
Resolution:

RESOLVED THAT pursuant to the provisions of Sections
149, 152, 161 and other applicable provisions, if any, of
the Companies Act, 2013, Companies (Appointment and
Qualification of Directors) Rules, 2014, and further amendments
thereto from time to time (including any statutory modification(s)
or re-enactment(s) thereof, for the time being in force), relevant
applicable regulation(s) of the SEBI (Listing Obligations and
Disclosure Requirements) Regulations, 2015 and also the
provisions of Articles 112 and 121 of the Articles of Association
of the Company, Dr. Alka Mittal who has been appointed by the
Government of India as Nominee Director (Representative of
Oil and Natural Gas Corporation Limited) of the Company and

0

was also appointed as an Additional Director of the Company
by the Board of Directors with effect from June 17, 2021 and
who holds the office pursuant to the provisions of Section
161 of the Companies Act, 2013 upto the date of this Annual
General Meeting or the last date on which the Annual General
Meeting for the Financial Year 2020-2021 should have been held,
whichever is earlier and who is eligible for appointment under the
relevant provisions of the Companies Act, 2013, and in respect
of whom the Company has received a notice in writing from a
Member proposing her candidature for the Office of Director, be
and is hereby appointed as a Director of the Company, liable to
retire by rotation.

Payment of Remuneration to Cost Auditors for
Financial Year 2021-2022

To consider and if thought fit, to pass with or without
modification(s), the following Resolution as an Ordinary
Resolution:

RESOLVED THAT pursuant to the provisions of Section 148 and
other applicable provisions, if any, of the Companies Act, 2013,
the Companies (Audit and Auditors) Rules, 2014 (including any
statutory modification(s) or re-enactment(s) thereof for the time
being in force), and such other permissions as may be necessary,
the payment of the total remuneration of ¥ 4,00,000 (% 2,00,000
each) plus reimbursement of out of pocket expenses at actuals
plus applicable GST payable to M/s. ABK & Associates and
M/s. Dhananjay V. Joshi & Associates, who were appointed as
“Cost Auditors” to conduct the audit of Cost Records maintained
by the Company for the Financial Year ending March 31, 2022,
pertaining to various units as applicable, be and is hereby
ratified and approved.

Approval of Material Related Party Transactions to be
entered during Financial Year 2022-2023

To consider and if thought fit, to pass with or without

modification(s), the following Resolution as an Ordinary
Resolution:

RESOLVED THAT pursuant to Regulation 23 and such other
applicable Regulations, if any, of the SEBI (Listing Obligations
and Disclosure Requirements) Regulations, 2015 (including any
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statutory modification(s) or re-enactment(s) thereof, for the time
being in force), the approval of the Members of the Company be
and is hereby accorded to the Material Related Party Transactions
to be entered into with Joint Venture Company, HPCL Mittal
Energy Limited (HMEL), for the Financial Year 2022-2023 for a
value of ¥ 46,600 Crore (Rupees Forty Six Thousand Six Hundred
Crore Only) and that the Board of Directors of the Company or

any other person(s) authorised by the Board, be and is hereby 2.

authorised to perform and execute all such deeds, matters and
things including delegation of such authority as may be deemed
necessary or expedient to give effect to this resolution and for the
matters connected therewith or incidental thereto.

By the Order of the Board, 3.

V. Murali
Company Secretary

Date :August 16, 2021
Regd. Office: Petroleum House,
17, Jamshediji Tata Road

Churchgate, 4.

Mumbai - 400 020

NOTES:

1. Inview of the global outbreak of the COVID-19 pandemic and the
threat posed, the Ministry of Corporate Affairs (‘MCA) vide its
General Circular No. 20/2020 dated May 05, 2020 and 02/2021
dated January 13, 2021 in relation to ‘Clarification on holding
of Annual General Meeting (AGM) through Video Conferencing
(VC) or Other Audio Visual Means (OAVM)’ read with General

Circular No. 14/2020 dated April 08, 2020 and 17/2020 dated s,

April 13, 2020 in relation to ‘Clarification on passing of Ordinary
and Special Resolutions by companies under the Companies
Act, 2013 (‘Act’) and the rules made thereunder (collectively
referred to as ‘MCA Circulars’) and SEBI vide its circulars dated
May 12, 2020 and January 15, 2021 on ‘Additional relaxation in
relation to compliance with certain provisions of SEBI (Listing
Obligations and Disclosure Requirements) Regulations 2015 —
COVID-19 pandemic’ (‘SEBI Circulars’) permitted the holding
of the AGM through VC / OAVM, without the physical presence

of the Members at a common venue. In compliance with the 6.

provisions of the Act, SEBI (Listing Obligations and Disclosure
Requirements) Regulations, 2015 (‘SEBI Listing Regulations’)
and MCA Circulars, the AGM of the Company is being held
through VG/OAVM.

In accordance with the Secretarial Standard on General Meetings
(SS-2) issued by the Institute of Company Secretaries of India
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(“ICSI”) read with Clarification/Guidance on applicability of
SS-2 dated April 15, 2020 issued by the ICSI, the proceedings
of the AGM shall be deemed to be conducted at the Registered
Office of the Company at Petroleum House, 17, Jamshedji Tata
Road, Churchgate, Mumbai - 400 020 which shall be deemed
venue of the AGM.

As per the provisions of Clause 3.A.ll. of the General Circular No.
20/2020 dated May 05, 2020, the matters of Special Business
as appearing at ltem Nos. 5 to 7 of the accompanying Notice, are
considered to be unavoidable by the Board and hence forming
part of this Notice.

Explanatory Statement and related details: The Explanatory
Statement pursuant to Section 102 of the Act setting out
material facts concerning the business under ltem Nos. 5 to 7
of the Notice, is annexed hereto. The relevant details, pursuant
to Regulations 26(4) and 36(3) of the SEBI Listing Regulations
and SS-2 issued by the ICSI, in respect of Directors seeking
appointment/re-appointment at this AGM are also annexed.

Proxy and Route Map: Pursuant to the provisions of the Act,
Members entitled to attend and vote at the AGM is entitled
to appoint a Proxy to attend and vote on their behalf and the
proxy need not be a Member of the Company. Since this AGM
is being held pursuant to MCA Circulars through VG or OAVM,
the requirement of physical attendance of Members has been
dispensed with. Accordingly, in terms of the MCA Girculars and
the SEBI Circular, the facility of appointment of proxies by the
Members will not be available for this AGM and hence, the proxy
form, attendance slip and route map of AGM are not annexed
to this notice.

Institutional Investors: Institutional Investors who are Members
of the Company, are encouraged to attend and vote at the AGM
through VC/OAVM facility. Corporate Members intending to
appoint their authorised representatives pursuant to Section
113 of the Act to attend the AGM through VC or OAVM or to
vote through remote e-voting are requested to send a certified
copy of the Board Resolution to the Scrutiniser by email at
ucshukla.scrutinizer@rediffmail.com with a copy marked to

evoting@nsdl.co.in

Joint Holders: In case of joint holders, the Member whose
name appears as the first holder in the order of names as per
the Register of Members of the Company will be entitled to
vote at the AGM.

Quorum: The attendance of the Members attending the AGM
through VC/OAVM will be counted for the purpose of reckoning
the quorum under Section 103 of the Act.



10.

Inspection of Statutory Documents: The Register of Directors
and Key Managerial Personnel and their shareholding maintained
under Section 170 of the Act and Register of Contracts or
arrangements in which Directors are interested maintained
under Section 189 of the Act and relevant documents referred
to in this Notice and explanatory statements will be available
electronically for inspection by the Members during the AGM.
All documents referred to in this Notice will also be available
for electronic inspection without any fee by the Members from
the date of circulation of this Notice upto the date of AGM.
Members seeking to inspect such documents can send an email
from their registered email ID to cosecy@mail.hpcl.co.in stating
their DP ID/Client ID or Folio No.

Notice on Website and Exchanges: In line with the MCA Circulars
and SEBI Circular, the Notice of the AGM along with the Annual
Report 2020-21 is being sent only through electronic mode to
those Members whose e-mail addresses are registered with the
Company or Registrar and Transfer Agents (RTA) / Depositories.
The Notice convening the AGM has been uploaded on the
website of the Company at www.hindustanpetroleum.com and
may also be accessed from the relevant section of the websites
of the Stock Exchanges i.e. BSE Limited (BSE) and National
Stock Exchange of India Limited (NSE) at www.bseindia.com
and www.nseindia.com respectively. The AGM Notice is also
available on the website of NSDL at www.evoting.nsdl.com

Process for registering email address to receive copy of this
Notice & also vote through Electronic Mode:

Members whose email IDs are not registered and who wish to
receive the Notice electronically and also cast votes electronically
are requested to write to the Company at email ID; cosecy@mail.
hpcl.co.in orto the RTA at email ID: rnt.helpdesk@linkintime.co.in

The Members to indicate the following details:

Sr. | Particulars
No.

1. | Name of the Company: Hindustan Petroleum
Corporation Limited

2. | DPID-Client ID (Demat Shareholders)/ Folio No.
(Physical Shareholders)

3. | PAN Card (Provide self-attested copy)

4. | Aadhaar Card / Passport etc.

(Provide self-attested copy)

5. | Mobile Number

6. | Email address

After registering the e-mail address, NSDL will email copy
of this AGM Notice and Annual Report for the Financial Year

11.

12.

13.

0
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2020-2021 along with the e-voting user ID and password.
In case of any queries, Members may write to email IDs
rnt.helpdesk@linkintime.co.in or gvoting@nsdl.co.in

Book Closure and Dividend: The Company has announced
Book Closure from July 12, 2021 to July 16, 2021 (both days
inclusive) and accordingly, Final Dividend on Equity Shares
as recommended by the Board of Directors for the Financial
Year 2020-2021, if declared at the AGM, will be payable after
deduction of applicable TDS, if any, to those eligible members
whose names appeared:

(@) As Beneficial Owners as on July 10, 2021 as per the list
of beneficial owners to be furnished by NSDL and CDSL in
respect of the shares held in electronic form; and

(b)  As Members as on July 10, 2021 in respect of shares held
in physical form after giving effect to valid transmission
and transposition requests lodged with the Company.

Payment of Dividend: Pursuant to the Finance Act, 2020,
dividend income is taxable in the hands of the Members w.e.f.
April 01, 2020 and the Company is required to deduct TDS
from dividend paid to the Members at prescribed rates in the
Income Tax Act, 1961 (‘the IT Act’). Email communications in
this regard were sent to the Members for complying with TDS
requirements. Members are requested to complete and/or
update their Residential Status, PAN, Category as per the IT Act
with their Depository Participants (‘DPs’) or in case shares are
held in physical form, by sending documents at e-mail ID:
info@vrtaxconsultants.com or update the same by visiting the
link: https://www.hpcldivdoc.com in order to enable the Company
to determine and deduct appropriate TDS/withholding tax.

Electronic Receipt of Dividend: In order to receive the dividend in
a timely manner, Members holding shares in physical form who
have not updated their bank mandate for receiving the dividends
directly in their bank accounts through Electronic Clearing Service
or any other means, are requested to write to the Company or
to the RTA for registration of Bank details. The application to
indicate Name of the Bank, Bank Account Number and 11 Digit
IFSC Code. The Member is also required to provide self-attested
copy of PAN Card, self-attested copy of Aadhaar Card / Passport
etc. in support of address of the Member as registered with the
Company, self-attested copy of the cancelled cheque bearing
the name of the Member or first holder, in case shares are held
jointly or certificate from the Banker indicating that the account
belongs to the first named shareholder. Further, please note that
instructions, if any, already given by Members in respect of
shares held in physical form, will not be automatically applicable
to the dividend paid on shares held in electronic form.
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Members who are holding shares in electronic form are requested
to contact their respective DPs for updating their bank details.
They are also advised to seek “Client Master Advice” (CMA) from
their respective DP to ensure correct updation has been carried
out in their record. It may be noted that bank details as furnished
by the respective Depositories to the Company will be considered
for remittance of dividend as per the applicable regulations of
the Depositories and the Company will not entertain any direct
request from such Members for change/addition/deletion in
such bank details.

Dividend Warrants: The Members who are unable to receive
the dividend directly in their bank accounts through Electronic
Clearing Service or any other means, due to non-registration
of the Electronic Bank Mandate, the Company shall despatch
the dividend warrant/ Bankers’ cheque / demand draft to such
Members at the latest available address with the Company/DPs.

Electronic Receipt of Communication/ Documents: To support
the ‘Green Initiative’, Members who have not yet registered their
e-mail addresses are requested to register the same with their
DPs in case the shares are held by them in electronic form and
with the Company or RTA in case the shares are held by them
in physical form. In respect of physical holding, Members can
write to the Company at email ID: hpclinvestors@mail.hpcl.
co.in or to the RTA at email ID: rnt.helpdesk@linkintime.co.in
The Members are requested to indicate in the application for
registration of email ID their Names, Folio Number, enclosing
therewith copy of the Share Certificate (front and back side) and
also self-attested copy of the PAN Card, self-attested copy of
Aadhaar Card/Passport etc.

Further, those Members who have already registered their email
addresses are requested to keep them validated/updated with
their DPs/RTA to enable servicing of notices/documents/Annual
Reports and other communication electronically to their e-mail
address in future.

Dematerialisation of Shares: As per Regulation 40 of the
SEBI Listing Regulations, as amended, securities of listed
companies can be transferred only in dematerialised form with
effect from April 01, 2019, except in case of request received
for transmission or transposition of securities. In view of this
and to eliminate all risks associated with physical shares and
for ease of portfolio management, members holding shares in
physical form are requested to consider converting their holding
to dematerialised form. Members can contact Company’s
RTA, M/s. Link Intime India Private Limited at rnt.helpdesk@
linkintime.co.in for assistance in this regard.

17.

&

Investor Education and Protection Fund: Members are
requested to note that:

a.  Dividend for the FY 2013-14 which is not encashed for a
period of seven years will be transferred to the Investor
Education and Protection Fund (‘lEPF’).

b.  The shares in respect of Dividends which are not encashed
for seven consecutive years from FY 2013-14 are also
liable to be transferred to the Demat account of the
IEPF Authority.

In view of this, Members/Claimants are requested to claim their
dividends from the Company within the stipulated timeline.
The Members, whose unclaimed dividends/shares have
been transferred to IEPF, may claim the same by making an
application to the IEPF Authority in Form No. IEPF-5 available on

www.iepf.gov.in

We give below the details of Dividends paid by the Company
and their respective due dates of transfer to the IEPF Authority
if they remain unencashed.

Date of Dividend for the Proposed Month
Declaration of | Financial Year and Year of
Dividend Transfer to Fund
05-09-2014 | 2013-14 (Final) Oct. 2021
10-09-2015 2014-15 (Final) Oct. 2022
01-02-2016 | 2015-16 (1%t Interim) Mar. 2023
11-03-2016 | 2015-16 (2™ Interim) Apr. 2023
08-09-2016 | 2015-16 (Final) Oct. 2023
13-02-2017 | 2016-17 (1% Interim) Mar. 2024
23-03-2017 | 2016-17 (2" Interim) Apr. 2024
15-09-2017 | 2016-17 (Final) Oct. 2024
09-02-2018 2017-18 (Interim) Mar. 2025
30-08-2018 2017-18 (Final) Sep. 2025
20-02-2019 2018-19 (Interim) Mar. 2026
21-08-2019 2018-19 (Final) Sep. 2026
16-09-2020 2019-20 (Final) Oct. 2027

18. Updation of Details: Members are requested to intimate changes,

if any, pertaining to their name, postal address, e-mail address,
telephone/mobile numbers, PAN, registering of nomination,
power of attorney registration, Bank Mandate details, etc., to their
DPs in case the shares are held in electronic form and to the RTA
at rnt.helpdesk@linkintime.co.in in case the shares are held in
physical form, quoting folio no. Further, Members may note that
SEBI has mandated the submission of PAN by every participant
in securities market.




19.

20.

21.

22.

Non-Resident Members: NRI Members are requested to inform
RTA/ their respective DPs immediately of:

a. Change in their residential status on return to India for
permanent settlement.

b.  Particulars of their Bank Account maintained in India with
complete name, branch, account type, account number,
IFSC Code, MICR No., and address of the bank, if not
furnished earlier, to enable the Company to remit dividend
to the Bank Account directly.

Registrar and Transfer Agents: The address of the RTA of the

Company is as follows:

M/s. Link Intime India Private Limited

Unit: Hindustan Petroleum Corporation Limited

C 101, 247 Park, Lal Bahadur Shastri Marg, Vikhroli West,

Mumbai - 400 083.

Contact No.: (022) 49186000 Fax No.: (022) 49186060

Email : rnt.helpdesk@linkintime.co.in
bonds.helpdesk@linkintime.co.in

Change of Address: To prevent fraudulent transactions, Members
are advised to exercise due diligence and notify the Company of
any change in address as below:

a.  Members holding shares in Physical Form: Members
holding share(s) in Physical form are requested to
advise immediately change in address and also valid
e-mail IDs, if any, quoting their Folio No(s). along with
self-attested copy of PAN Card/self-attested copy of
Aadhaar Card/Passport etc. to RTA at the address given
in Sr. No. 20 above.

b. Members holding shares in Dematerialised Form:
Members holding shares in dematerialised form are
requested to advise immediately change in address and
register their valid e-mail IDs, if any, with their respective
DPs only and not to RTA or to the Company.

Periodic statement of holdings should be obtained
from the concerned DP and holdings should be verified
from time to time.

Nomination: As per the provisions of Section 72 of the Act, the
facility for making nomination is available for the Members in
respect of the shares held by them. Members who have not yet
registered their nomination are requested to register the same
by submitting Form No. SH-13. If a Member desires to cancel
the earlier nomination and record fresh nomination, he/she
may submit the same in Form No. SH-14. The said form

23.

24.

25.

26.

&
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can be downloaded from the weblink at https://www.
hindustanpetroleum.com/documents/pdf/NominationForm.pdf.
Members are requested to submit the said form to their DP in
case the shares are held in electronic form and to the RTA at
rnt.helpdesk@linkintime.co.in in case the shares are held in
physical form quoting folio no.

The format of the Register of Members prescribed by the MCA
under the Act requires the Company/RTA to record additional
details of Members, including their PAN details, e-mail address,
bank details for payment of dividend etc. A form for capturing
additional details is available on the Company’s website under
the section ‘Investor Relations’. Members holding shares in
physical form are requested to submit the filled in form to the
Company or to the RTA in physical mode or in electronic mode
as per instructions mentioned in the form.

Members holding shares in electronic form are requested to
submit the details to their respective DP only and not to the
Company or RTA.

Members’ holding shares in Multiple Folios: Members holding
shares in physical form, in identical order of names, in more
than one folio are requested to send to the Company or RTA,
the details of such folios together with the share certificates
for consolidating their holdings in one folio. A consolidated
share certificate will be issued to such Members after making
requisite changes.

Process to express views/seek clarifications:

Members are encouraged to submit in advance their questions
on the items of business to be transacted at this AGM, from
their registered e-mail address, mentioning their name, DP ID
and Client ID number/Folio number and mobile number, to reach
the Company’s e-mail address at cosecy@mail.hpcl.co.in
before 3 p.m. (IST) on September 08, 2021. Queries that remain
unanswered at the AGM will be appropriately responded by the
Company at the earliest post the conclusion of the AGM.

Registration as Speakers:

Members who would like to express their views/ask questions
as a speaker at the Meeting shall pre-register themselves
by sending a request from their registered e-mail address
mentioning their names, DP ID and Client ID/Folio number, PAN
and mobile number at cosecy@mail.npcl.co.in between the
following dates & time: September 09, 2021 (9.00 a.m. IST) and
September 12, 2021 (5:00 p.m. IST).

Only those Members who have pre-registered themselves as
a speaker will be allowed to express their views/ask questions
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during the AGM. The Company reserves the right to restrict
the number of speakers depending on the availability of
time for the AGM.

Instruction for e-voting and joining the AGM are as under:

(i)

(i

(i)

(v)

In compliance with the provisions of Section 108 of the
Act, read with Rule 20 of the Companies (Management
and Administration) Rules, 2014, as amended from time
to time and Regulation 44 of the SEBI (LODR) and the
MCA Circulars, the members are provided with the
facility to cast their vote electronically, through the
e-voting services provided by NSDL, on all the resolutions
set forth in this Notice. The instructions for e-voting are
given herein below.

The cut-off date to be eligible to vote by electronic means
is September 08, 2021.

The voting rights of members shall be in proportion to the
shares held by them in the paid-up equity share capital of the
Company as on the cut-off date i.e. September 08, 2021.

The remote e-voting period are given below:

Commencement Day,
Date and Time

Thursday, September 09, 2021
[From 5.00 p.m. (IST)]

Tuesday, September 14, 2021
[Till 5.00 p.m. (IST)]

End Day, Date and
Time

During this period, members holding shares either in
physical form or in dematerialised form, as on cut-off date,
may cast their vote electronically. The e-voting module shall
be disabled by NSDL for voting thereafter. Those members,
who intend to participate in the AGM through VC/OAVM
facility and could not cast their vote on the resolutions
through remote e-voting and are otherwise not barred from
doing so, shall be eligible to vote through e-voting system
during the AGM.

The Company has appointed Shri Upendra Shukla, a
Practicing Company Secretary, as Scrutiniser to scrutinise
the voting process in a fair and transparent manner.

(vi)

(vii)

The member who casts their vote by remote e-voting prior
to the AGM may also attend/participate in the AGM through
VC/OAVM but shall not be entitled to cast their vote again.

Any person holding shares in physical form and
non-individual members, who acquires shares of the
Company and becomes member of the Company after
the notice is send through e-mail and holding shares
as of the cut-off date i.e. September 08, 2021, may
obtain the login ID and password by sending a request
at evoting@nsdl.co.in_or Company/RTA. However, if you
are already registered with NSDL for remote e-voting,
then you can use your existing user ID and password for
casting your vote. If you forgot your password, you
can reset your password by using “Forgot User Details/
Password” or “Physical User Reset Password” option
available on www.evoting.nsdl.com or call on toll free no.
1800 1020 990 and 1800 22 44 30. In case of Individual
Members holding securities in demat mode who acquires
shares of the Company and becomes a Member of the
Company after sending of the Notice and holding shares
as of the cut-off date i.e. September 08, 2021 may follow
steps mentioned in the Notice of the AGM under “Access to
NSDL e-Voting system” as mentioned below.

INSTRUCTIONS FOR REMOTE E-VOTING BEFORE/
E-VOTING DURING THE AGM

The process of remote e-voting and e-voting during the
AGM are explained below:

Step 1: Access to NSDL e-Voting system

A) Login method for e-Voting and joining virtual
meeting for Individual Members holding
securities in demat mode

In terms of SEBI circular dated December 9, 2020
on e-Voting facility provided by Listed Companies,
individual Members holding securities in demat
mode are allowed to vote through their demat
account maintained with Depositories and DPs.
Members are advised to update their mobile number
and email Id in their demat accounts in order to
access e-Voting facility.



Login method for Individual Members holding securities in demat mode is given below:
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Type of Login Method Type of Login Method
Members Members
Individual NSDL IDeAS facility: ii) Once the home page of e-Voting system
Members I. In case user is registered for the NSDL is launched, click on the icon “Login”
holding IDeAS facility: which is available under ‘Shareholder/
securities in - . . Member’ section.
demat mode a) Please visit the e-Services website of NSDL . _
with NSDL. viz. https://eservices.nsdl.com either on a iii) A new screen will Open. You V‘{'” have‘tg
Personal Computer or on mobile phone. enter your User ID (i.e. your sixteen digit
) . demat account number hold with NSDL),
b) 9” the e-Services tlome page cI|ck“on the Password/OTP and a Verification Code as
Bgneflclal .0wner icon under .Logm shown on the screen.
which is available under ‘IDeAS’ section.
. . iv) After successful authentication, you will be
c) A new screen will open. You will have to redirected to NSDL Depository site wherein
enter your existing User. ID.and Passvyord. you can see e-Voting page. Click on company
After successful guthentlcgtlon, you will be name or e-Voting service provider i.e.
able to seg e-Voting services under Value NSDL and you will be redirected to e-Voting
added services. website of NSDL for casting your vote during
d) Click on “Access to e-Voting” under the remote e-Voting period or joining virtual
e-Voting services and you will be able to meeting & e-voting during the meeting.
see e-Voting page. Individual 1. Existing users who have opted for Easi/
. . Members Easiest, they can login through their user id
e) Click on company name or e-Voting . . . )

. . ) holding and password. Option will be made available
service provider i.e. NSDL and you will be o . .

\ ) X securities in to reach e-Voting page without any further
re-directed to e-Voting website of NSDL for - ; ;
casting vour vote during the remote e-Votin demat mode authentication. The URL for users to login to Easi/

9y g 9 with cDSL Easiest are https:/web.cdslindia.com/myeasi/

period or joining virtual meeting & e-voting
during the meeting.

In case user is not registered for the NSDL
IDeAS facility:

(1) The option to register is available at https:/
eservices.nsdl.com

(2) Select “Register Online for IDeAS Portal”
or click at https:/eservices.nsdl.com/
SecureWeb/IdeasDirectReq.jsp

(3) Upon successful registration, kindly follow
the steps given in Points (@) to (e) above.

. E-Voting website of NSDL:

i) Visitthe e-Voting website of NSDL. Open web
browser by typing the following URL: https:/
www.evoting.nsdl.com/ either on a Personal
Computer or on mobile phone.

home/login or www.cdslindia.com and click on
New System Myeasi.

After successful login of Easi/Easiest the user will
be also able to see the E Voting Menu. The Menu
will have links of e-Voting service provider (ESP)
i.e. NSDL. Click on NSDL to cast your vote.

If the user is not registered for Easi/Easiest, option
to register is available at https://web.cdslindia.
com/myeasi/Registration/EasiRegistration

Alternatively, the user can directly access e-Voting
page by providing demat Account Number and
PAN No. from a link in www.cdslindia.com home
page. The system will authenticate the user by
sending OTP on registered Mobile & Email as
recorded in the demat Account. After successful
authentication, user will be provided links for the
respective ESP i.e. NSDL where the e-voting
is in progress.
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Type of Login Method 4. Alternatively, if you are.registered for N$DL eservices
Members i.e. IDEAS, you can log-in at https://eservices.nsdl.com/
Individual You can also login using the login credentials of your with your e>;|tst|ng I,DEAS IogT. O_”C‘* y(;u I;)gl-ln tor '\:(SDL
Members demat account through your Depository Participant es\t/errces ad ér using your (()jg;m Sire eZn .|a 5 CCItC on
(holding registered with NSDL/CDSL for e-Voting facility. e-to 'Tg tan 'y(I)IU can proceed 1o otep = 1.e. Last your
securities in | Upon logging in, you will be able to see e-Voting vote electronicatly.
demat mode) | option. Click on e-Voting option, you will be redirected . . )
login through |to NSDL/CDSL Depository site after successful 5. Your UserID details are given below -
their DPs. authentication, wherein you can see e-Voting feature. Manner of holding Your User ID is:
Click on company name or e-Voting service provider shares i.e. Demat (NSDL
i.e. NSDL and you will be redirected to e-Voting or CDSL) or Physical
website of NSDL for casting your vote during the a) For Members who |8 Character DP ID followed by
remote e-Voting period or joining virtual meeting & hold shares in demat | 8 Digit Client ID
g-voting during the meeting. account with NSDL. | For example if your DP ID is

IN300*** and Client ID is
12****** then your user ID is
|N300***12******.

16 Digit Beneficiary ID

For example if your Beneficiary ID
|S 12************** then your
user |D IS 12**************
EVEN Number followed by Folio
Number registered with the
company

For example if folio number is
001*** and EVEN is 101456 then
user ID is 101456001 ***

Important note: Members who are unable to retrieve User ID/
Password are advised to use Forget User ID and Forget Password
option available at abovementioned website.

b) For Members who
hold shares in demat

Helpdesk for Individual Members holding securities in account with CDSL.

demat mode for any technical issues related to login through
Depository i.e. NSDL and CDSL.

Helpdesk details

Members facing any technical issue in
login can contact NSDL helpdesk by
sending a request at evoting@nsdl.co.in
or call at toll free no.: 1800 1020 990
and 1800 22 44 30

Members facing any technical issue 6.
in login can contact CDSL helpdesk

by sending a request at helpdesk at
evoting@cdslindia.com or contact at

022- 23058738 or 022-23058542/43

c) For Members holding
shares in Physical
Form.

Login type
Individual Members
holding securities
in demat mode with
NSDL.

Individual Members
holding securities
in demat mode with
CDSL.

Password details for Members other than Individual
Members are given below:

a) If you are already registered for e-Voting, then
you can use your existing password to login and
cast your vote.

B) Login Method for e-Voting and joining virtual meeting for
Members other than Individual Members holding securities in b)
demat mode and Members holding securities in physical mode.

If you are using NSDL e-Voting system for the first
time, you will need to retrieve the ‘initial password’
which was communicated to you. Once you retrieve
your ‘initial password’, you need to enter the
‘initial password” and the system will force you to
change your password.

How to Log-in to NSDL e-Voting website?

1. Visit the e-Voting website of NSDL. Open web browser by
typing the following URL: https://www.evoting.nsdl.com/
either on a Personal Computer or on a mobile.

c) How to retrieve your ‘initial password’?
2. Once the home page of e-Voting system is launched, click

on the icon “Login” which is available under ‘Shareholder/ (i)
Member’ section.

If your email ID is registered in your demat
account or with the company, your ‘initial
password’ is communicated to you on your
email ID. Trace the email sent to you from NSDL
from your mailbox. Open the email and open
the attachment i.e. a .pdf file. Open the .pdf file.

3. A new screen will open. You will have to enter your
User ID, Password/OTP and a Verification Code as

shown on the screen.
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The password to open the .pdf file is your 8 digit
client ID for NSDL account, last 8 digits of client
ID for CDSL account or folio number for shares
held in physical form. The .pdf file contains your
‘User ID’” and your ‘initial password’.

(ii)  If your email ID is not registered, please follow
steps mentioned below in “process for those
Members whose email ids are not registered.”

7. Ifyou are unable to retrieve or have not received the “ Initial
password” or have forgotten your password:

a) Click on “Forgot User Details/Password?” (If you
are holding shares in your demat account with NSDL
or CDSL) option available on www.evoting.nsdl.com

b)  “Physical User Reset Password?” (If you are
holding shares in physical mode) option available on

www.evoting.nsdl.com

c) If you are still unable to get the password by
aforesaid two options, you can send a request at
evoting@nsdl.co.in mentioning your demat account
number/folio number, your PAN, your name and your
registered address etc.

d)  Members can also use the OTP (One Time Password)
based login for casting the votes on the e-Voting
system of NSDL.

8.  After entering your password, tick on Agree to “Terms and
Conditions” by selecting on the check box.

9. Now, you will have to click on “Login” button.

10. After you click on the “Login” button, Home page of
e-Voting will open.

Step 2: Cast your vote electronically on NSDL e-Voting system.

1.

After successful login at Step 1, you will be able to see all the
companies “EVEN” in which you are holding shares and whose
voting cycle and General Meeting is in active status.

Select the “EVEN” of Hindustan Petroleum Corporation Limited.
Now you are ready for e-Voting as the Voting page opens.

Cast your vote by selecting appropriate options i.e.
assent or dissent, verify/modify the number of shares for which
you wish to cast your vote and click on “Submit” and also
“Confirm” when prompted.

CORPORATE STATUTORY FINANCIAL
OVERVIEW REPORTS STATEMENTS

Upon confirmation, the message “Vote cast successfully”
will be displayed.

You can also take the printout of the votes cast by you by clicking
on the print option on the confirmation page.

Once you confirm your vote on the resolution, you will not be
allowed to modify your vote.

Process for those members whose email ids are not registered
with the Depositories/Company for procuring user id and password
and registration of email ids for e-voting for the resolutions set out
in this notice:

1.

In case shares are held in physical mode please provide Folio
No., Name of shareholder, scanned copy of the share certificate
(front and back), PAN (self attested scanned copy of PAN card),
AADHAAR (self attested scanned copy of Aadhaar Card) by
email to cosecy@mail.hpcl.co.in

In case shares are held in demat mode, please provide
DPID/CLID (16 digit DPID + CLID or 16 digit beneficiary
ID), Name, client master or copy of Consolidated Account
Statement, PAN (self attested scanned copy of PAN card),
AADHAAR (self attested scanned copy of Aadhaar Card) to email
ID cosecy@mail.hpcl.co.in. If you are an Individual Member
holding securities in demat mode, you are requested to
refer to the login method explained at step 1 (A) ie.
Login method for e-Voting for Individual members holding
securities in demat mode.

Alternatively Members may send a request to email ID
evoting@nsdl.co.in for procuring user id and password for
e-voting by providing above mentioned documents.

In terms of SEBI circular dated December 9, 2020 on e-Voting
facility provided by Listed Companies, Individual Members
holding securities in demat mode are allowed to vote through
their demat account maintained with Depositories and DPs.
Members are required to update their mobile number and
email ID correctly in their demat account in order to access
e-Voting facility.

General Guidelines for Members

1.

&

Institutional Members (i.e. other than individuals, HUF, NRI
gtc.) are required to send scanned copy (PDF/JPG Format) of
the relevant Board Resolution/ Authority letter etc. with attested
specimen signature of the duly authorized signatory(ies)
who are authorized to vote, to the Scrutiniser by e-mail to
ucshukla.scrutinizer@rediffmail.com with a copy marked to

evoting@nsdl.co.in.
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It is strongly recommended not to share your password with
any other person and take utmost care to keep your password
confidential. Login to the e-voting website will be disabled upon
five unsuccessful attempts to key in the correct password.
In such an event, you will need to go through the “Forgot User
Details/Password?” or “Physical User Reset Password?” option
available on www.evoting.nsdl.com to reset the password.

In case of any queries, you may refer the Frequently Asked
Questions (FAQs) for Shareholders and e-voting user manual
for Shareholders available at the download section of
www.evoting.nsdl.com or call on toll free no.: 1800 1020 990
and 1800 22 44 30 or contact Mr Amit Vishal, Senior Manager, or
Ms Pallavi Mhatre, Manager, NSDL, at the designated email ID:

evoting@nsdl.co.in

THE INSTRUCTIONS FOR MEMBERS FOR e-VOTING ON THE DAY OF
THE AGM ARE AS UNDER:-

1.

The procedure for e-Voting on the day of the AGM is same as the
instructions mentioned above for remote e-voting.

Only those Members, who will be present in the AGM through VC/
OAVM facility and have not casted their vote on the Resolutions
through remote e-Voting and are otherwise not barred from doing
S0, shall be eligible to vote through e-Voting system in the AGM.

Members who have voted through Remote e-Voting will be
eligible to attend the AGM. However, they will not be eligible to
vote at the AGM.

The details of the person who may be contacted for any
grievances connected with the facility for e-Voting on the day
of the AGM shall be the same person mentioned above for
Remote e-voting.

INSTRUCTIONS FOR MEMBERS FOR ATTENDING THE AGM
THROUGH VC/OAVM ARE AS UNDER:

1.
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The Members will be able to view the proceedings on National
Securities  Depository Limited’s ('NSDL) e-voting website
at www.evoting.nsdl.com. The Members can join the AGM
through VC/OAVM mode 15 minutes before and 15 minutes
after the Scheduled time of the commencement of the Meeting
by following the procedure mentioned in the Notice. The facility
of participation at the AGM through VC/OAVM will be made
available for 1000 members on First come first served basis.
This will not include large shareholders, Promoters, Institutional
Investors, Directors, Key Managerial Personnel, the Chairman of

28.

29.

the Audit Committee, Nomination and Remuneration Committee
and Stakeholders Relationship Committee, Auditors etc. who are
allowed to attend the AGM without restriction on account of first
come first served basis.

Members will be provided with a facility to attend the AGM through
VC/OAVM through the NSDL e-Voting system. Members may
access by following the steps mentioned above for Access to
NSDL e-Voting system. After successful login, you can see link
of “VC/OAVM link” placed under “Join General meeting” menu
against company name. You are requested to click on VC/OAVM
link placed under Join General Meeting menu. The link for VC/
OAVM will be available in Shareholder/Member login where
the EVEN of Company will be displayed. Please note that the
members who do not have the User ID and Password for e-Voting
or have forgotten the User ID and Password may retrieve the
same by following the remote e-Voting instructions mentioned in
the notice to avoid last minute rush.

Members are encouraged to join the Meeting through Laptops/
Desktop for better experience.

Further Members will be required to allow Camera and use Internet
with a good speed to avoid any disturbance during the meeting.

Please note that Participants connecting from Mobile Devices or
Tablets or through Laptop connecting via Mobile Hotspot may
experience Audio/Video loss due to fluctuation in their respective
network. It is therefore recommended to use stable Wi-Fi or LAN
connection to mitigate any kind of aforesaid glitches.

The Chairman shall, at the AGM, at the end of discussion on
the resolutions on which voting is to be held, allow voting, by
use of remote e-voting system for all those Members who are
present during the AGM through VC/OAVM but have not cast their
votes earlier by availing the remote e-voting facility. The remote
e-voting module shall be disabled by NSDL for voting 15 minutes
after the conclusion of the Meeting.

Declaration of Voting Results:

The Scrutiniser will submit his report to the Chairman or to any
other person authorised by the Chairman after the completion of
the scrutiny of the e-voting (votes cast during the AGM and votes
cast through remote e-voting). The result declared along with the
Scrutiniser’s report shall be communicated within the prescribed
period to the stock exchanges on which the Company’s shares
are listed, NSDL and will also be displayed on the Company’s
website at www.hindustanpetroleum.com




STATEMENT IN PURSUANCE OF SECTION 102(1) OF THE
COMPANIES ACT, 2013

Statement with respect to items under Special Business covered in
the Notice of Meeting are given below:

5. Appointment of Dr. Alka Mittal (DIN: 07272207) as a
Director of the Company

The Government of India has appointed Dr. Alka Mittal as Nominee
Director (Representative of Oil and Natural Gas Corporation
Limited) on the Board of the Company. Accordingly, Dr. Alka Mittal
was appointed by the Board as an Additional Director with effect
from June 17, 2021 in terms of provisions of Section 161 of the
Act, rules made thereunder and also in terms of Articles 112 and
121 of the Articles of Association of the Company. As per the
provisions contained under Section 161 of the Act, the Additional
Director so appointed by the Board shall hold office upto the date
of next AGM of the Company or the last date on which the AGM
of the Company should have been held, whichever is earlier.
Accordingly, Dr. Alka Mittal, as an Additional Director, holds
office upto the date of this AGM. In terms of provisions contained
under Section 160 of the Act and the Rules made thereunder,
a person who is not a retiring Director in terms of Section 152
of the Act shall, subject to the provisions of this Act, be eligible
for appointment to the Office of Director at any General Meeting,
if she or some member intending to propose her as a Director,
has not less than fourteen days before the Meeting left at the
Registered Office of the Company, a notice in writing under their
hand signifying her candidature as a Director or the intention
of such member to propose her as a candidate for that office,
as the case may be, along with deposit of One Lakh Rupees.
The Deposit so collected shall be refunded to the Member, if the
person whose name is proposed gets elected as a Director or
gets more than twenty-five percent of total valid votes cast either
on Show of Hand/Remote evoting/Ballot/ e-voting or on poll on
such Resolution.

Accordingly, Company has received a Notice in writing from a
Member along with requisite Deposit proposing candidature of
Dr. Alka Mittal for the Office of Director in terms of provisions of
Section 160 of the Act.

Dr. Alka Mittal is Director - HR of Qil and Natural Gas Corporation
Limited. She does not hold any shares in HPCL.

Relevant documents in respect of the said item are available in
Electronic Form for inspection by the Members upto the date

of the Meeting. None of the other Directors, Key Managerial 1.

Personnel of the Company or their relatives are, in any way,
concerned or interested in the Resolution set out at item No.

5 of the Notice.

CORPORATE STATUTORY FINANCIAL
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The Board recommends the Ordinary Resolution as set out at
item No. 5 for approval by the Members.

Payment of Remuneration to Cost Auditors for Financial
Year 2021-2022

The Board on the recommendation of the Audit Committee,
approved the appointment and remuneration of the Cost Auditors
to conduct the audit of the cost records of the Company for the
financial year ending March 31, 2022 as per the following details: -

Sn.Name of the |Name & Address of the Audit
Unit Cost Auditors Fees*

1. | Mumbai M/s. Dhananjay V. Joshi & Assaciates, |3 2,00,000
Refinery & 4, Shrikrushna Bhavan,

Visakh 1stFloor, Prashant Nagar, Behind
Refinery Naupada Police Station, Naupada,
Thane (W) — 400 064
2. |All Marketing | M/s. ABK & Associates, ¥2,00,000

Manufacturing | Jamuna Niwas, 1 Floor, 32-A,
Locations and |Jai Bharat Society, 3° Road,
Corporate Khar West,

Consolidation |Mumbai - 400 052

*plus reimbursement of out of pocket expenses at actuals and
applicable GST.

In accordance with the provisions of Section 148 of the Act
read with Companies (Audit and Auditors) Rules, 2014, the
remuneration payable to the Cost Auditors needs to be ratified by
the Members of the Company.

Accordingly, approval of the members is requested for passing
an Ordinary Resolution as set out at item no. 6 of the Notice
for ratification of the remuneration payable to the Cost Auditors
to conduct audit of the Cost Records of the Company for the
Financial Year ending March 31, 2022.

Relevant documents in respect of the said item are available in
electronic form for inspection by the Members of the Company
upto the date of the Meeting.

None of the Directors, Key Managerial Personnel of the Company
or their relatives is/are, in any way, concerned or interested in the
resolution set out at item No. 6 of the Notice.

The Board recommends the Ordinary Resolution as set out at
item no. 6 for approval by the Members.

Approval of Material Related Party Transactions to be entered
during Financial Year 2022-2023

HPCL Mittal Energy Limited (HMEL), a Joint Venture
Company, is a Related Party as defined under Section 2 (76)
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of the Act read with Regulation 2 (1) (zb) of the SEBI
Listing Regulations.

The Company is proposing to enter into certain business
transactions with HMEL during Financial Year 2022-2023.
The nature of transactions is in the form of Purchase of Crude
and Petroleum Products, Sale of Crude and Petroleum Products,
Lease Rental Receipts, Operation and Maintenance of LPG
Facilities, Safekeeping/Warehousing Service, infrastructure
Facilities services to be availed etc. from/by HMEL.

All transactions to be entered into by the Company with HMEL
are in the ordinary course of business and are at arm’s length
basis and necessary approvals as required in compliance of the
provisions under the Act have already been obtained from the
Audit Committee/Board.

It may be noted that as per the explanation to Regulation 23 (1)
of SEBI Listing Regulations, a transaction with a related party
shall be considered material if the transaction(s) to be entered
into individually or taken together with previous transactions
during a Financial Year, exceeds ten percent of the Annual
Consolidated Turnover of the Listed entity as per its last audited
Financial Statements. Further, as per sub-regulation 4 of the
said Regulation, all Material Related Party Transactions require
approval of the Members through a Resolution and no related
party shall vote to approve such resolution whether an entity is a
related party to the particular transaction or not.

The transactions with HMEL for Financial Year 2022-23 are
estimated to be ¥ 46,600 Crore (Rupees Forty Six Thousand
Six Hundred Crore Only) and this amount is likely to exceed ten
percent of the estimated Annual Consolidated Turnover of the
Company for the Financial Year 2021-2022.

Members may please note that based on the criteria as mentioned
above, the transactions to be entered into by the Company with
HMEL during the Financial Year 2022-2023 are “Material” and
therefore, requires approval of the Company by way of passing
of an Ordinary Resolution.

Approval of the Members of the Company is therefore required in
terms of Regulation 23 of the SEBI Listing Regulations by way of
passing of an Ordinary Resolution for approval to the aforesaid
Material Related Party Transactions to be entered for Financial
Year 2022-2023.

Relevant documents in respect of the said item are available in
electronic form for inspection by the Members of the Company
upto the date of the Meeting.

The Directors, Key Managerial Personnel or their relatives holding
shares of the Company may be deemed to be concerned or
otherwise interested in the said Ordinary Resolution only to the
extent of their shareholding.

The Board recommends the Ordinary Resolution as set out at
item No. 7 for approval by the Members.

By the Order of the Board,

V. Murali
Company Secretary

: August 16, 2021

Regd. Office: Petroleum House,

17, Jamshediji Tata Road
Churchgate,
Mumbai - 400 020



ANNEXURE TO THE NOTICE
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Details of Directors seeking appointment/re-appointment at the 69" Annual General Meeting in pursuance of relevant provisions of the Act

and SEBI Listing Regulations.

Name of the Director

Shri Sunil Kumar

Shri Vinod S Shenoy

Dr. Alka Mittal

Date of Birth 16-08-1970 09-09-1962 27-08-1962

Nationality Indian Indian Indian

Date of Appointment on the Board | 30-05-2019 01-11-2016 17-06-2021

Qualifications IRAS, Bachelor of Technology, | B.E. (Chemical) Postgraduate in Economics;
Financial Management, Master in MBA (HRM);

Business Administration, Diploma in
Public Administration.

Doctorate in Commerce and
Business Studies in the area of
Corporate Governance

List of Directorship in Other Listed
Companies as on 01-08-2021

Engineers India Limited

Mangalore Refinery and
Petrochemicals Limited

0il and Natural Gas Corporation Limited

Membership/  Chairmanship  of
Audit and Stakeholders Relationship
Committees in listed companies
as on 01-08-2021

Member-Audit Committee, Hindustan
Petroleum Corporation Limited

Member-Audit Committee, Mangalore
Refinery and Petrochemicals Limited

Member-Stakeholders Relationship
Committee, Oil and Natural Gas
Corporation Limited

Shareholding in HPCL

Nil

Nil

Nil

Disclosure of relationship between
Directors inter se

There is no relationship inter se
between the Directors

There is no relationship inter se
between the Directors

There is no relationship inter se
between the Directors

Brief Resume and Nature of
Expertise in Specific Functional Area

As Joint Secretary (Refineries), Shri
Sunil Kumar looks after the matters
related to Refineries, Auto Fuel Policy,
Petrochemicals, Import/export
of crude oil and other petroleum
products; Bio Fuels, Renewable
Energy and Conservation, Integrated
Energy Policy; Climatic Change
& National Clean Energy Policy.
Before joining MoP&NG, he has
worked with Indian Railways in various
capacities including Director Finance-
Expenditure in Railway Board and Chief
Project Manager of Accounting Reform
Project of Indian Railways.

A Bachelor in Chemical Engineering
from IIT Mumbai, Shri Vinod Shenoy
started his career with HPCL in
June 1985. During his career spanning
over 35 years, Shri Shenoy has held
various positions in the Refinery
Divisions and Corporate Departments
of HPCL and has wide exposure to the
Petroleum Industry.

Dr. Alka Mittal is Director (HR) of Oil
and Natural Gas Corporation Limited
(ONGC), India's Energy Major, since
November 2018. Dr. Alka Mittal has
over 36 years of extensive experience
in the industry across diverse roles and
challenging domains, and is the first
woman Functional Director of ONGC
in its history. A leader with a mission,
Dr. Alka Mittal has driven a number of
strategic human resource programmes
and initiatives with success, and has also
steered ONGC to become one of the top
companies in the country in the area of
CSR, with focus on impactful projects to
support social infrastructure and build
sustainable communities. Dr. Alka Mittal
is on the Board of ONGC Mangalore
Petrochemicals Limited as ONGC
nominee Director since August 2015, and
is a member of the Board of Governors
of Indian Institute of Management, Trichy.
She is actively involved with various
national and international professional
forums dedicated to the cause of
Human Resource Management and
empowerment of women, especially
in the Energy Sector. She has a special
penchant for training and mentoring,
and has trained more than 12000
young Graduate Trainees of ONGC
over two decades.

No. of Board Meetings during 11 11 NA
FY 2020-21
No. of Board Meetings attended 11 11 NA
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